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Log into your Ariba Account
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� http://sysco.supplier.ariba.com

� Enter your username and password.  Your username is an email format.

New 
Help 

Center 

http://sysco.supplier.ariba.com/


***Sysco Proprietary and Confidential***

Select the RFx from Open Events
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Select the RFx 
under Status:  Open
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Overview of Home Screen of RFx  
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Message Board to 
ask questions  Change to 

full screen

Responses to 
Questions are 
answered here.  
Any question 
with an asterisk 
* is required. 

Checklist will 
provide high level 
steps to complete 
the RFx.

Help Center is 
always available

Countdown 
until RFx is 
due
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Intend Participation and Step 1 
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Responding to the RFx
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Reference Documents folder 
contains attachments to be 
downloaded for the specific 
question

Once you have your document 
saved to your computer and 
ready for upload, click on 
Attach a file. (see next slide)
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Attaching a File
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Ready to upload your 
attachments to the question, 
click on Attach a File, Choose 
file and click on OK 
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Responding to RFx
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Submit Entire Response
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Submit Response
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Submit Response
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Closing
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� Once you have submitted your entire response the next 
steps will be communicated by the Sourcing Manager 
assigned to your category.  Please make sure that you have 
also reviewed the Supplier Playbook in order to assist you 
with initial guidance on Doing Business with Sysco.
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